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Escola Superior de Satde
CRUZ VERMELHA PORTUGUESA

Restaurar email

Abrir o Outlook 2007 / 2010
1-1Ir aFicheiro - Selecionar - Abrir

- Selecionar - Importar

[ Outlook Taday - Microsoft Dutlook

i Eile | Edit View Go Tools Adions Help

New ¥ lceive ¥ | [ Search address| B save s

= ¥ Open Calendar
Open 3 By save Mtachment J

« || 2 Mailb
A ||| Click here to Info
Folder (3 ———
- . z 8 Open Outlook Datz File
Data File Management... Open { [ o o

Home  Send/Receie  Folder  View

Open & calendar file in Qutlook (ics, wes).

| Close All Items.

98,2817 281 ~ T {  Open an Qutlook data file (pst).
Import and Export... Print "}
Archive...
& Erint. Ctrl+P Help L
Import files, settings, and RSS Feeds inta Outlook,

Cached Exchange Mode ]

= Options ﬁ

Work Offline I X it
Exit 5
| Backup Motices o=
iﬁ Catengal ﬁ
Microsoft Outlook 2007 Microsoft Outlook 2010

2—

No Assistente de importagdo e exportacao, selecione “Importar de outro programa ou
ficheiro” e clique em Seguinte

Import and Export Wizard

Choose an action to perform:

Export RSS Feeds to an OFML file

Export to a file

Import & YCARD file ((wvcf)

Import an iCalendar (.ics) or vCalendar file {,vcs
Impart from anather program or file

Import Internet Mail Account Settings

Import Internet Mail and Addresses

Import R55 Feeds from an OPML file

Import RSS Feeds from the Common Feed List

Description

Import data from other programs or files, induding
ACT!, Lotus Organizer, Cutiook data files (PST),
database files, text files, and others.

< Retroceder || Segunte > | || cancetr
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Em Importar Ficheiro, selecione - Arquivo de Dados do Outlook (. Pst) e clique em Seguinte.

Import a File

Select file type to import from:

Lotus Organizer 4.x e
Lotus Organizer 5.x

Microsoft Access 97-2003 L
Microsoft Excel 97-2003

E
COutlook Express 4.x, 5.x, 6.x or Windows Mail
Personal Address Book

Tab Separated Values (DOS) ot

oo (Gomies ] (Lo

4 -
Selecionar — Procurar o Ficheiro de Origem

Nota — Para ndo ter mensagem duplicadas, devera selecionar “ Substituir itens Duplicados”

Import Qutlock Data File ]

File toimport
EC:‘l,Users'l.leetheskmp‘.’\"laﬂZOl?_lan.psﬂ [_Emwse,,.]
Wff Options

. @ Replace duplicates with items imported

(71 Allow duplicates to be created

(71 Do not import duplicates

(<o Segunie> | [ e

cligue em Seguinte
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Devera selecionar item “ Ficheiro de dados do OutLook
- Colocar plica em “Incluir SubPastas”
- Escolher opcdo de “Pastas Pessoais” no método de Importacdo

Import Outlook Data File e

Select the folder to import from:

4 =3 Ficheiro de Dados do Outlook -
[ @ Itens eliminados El
3 A enviar
i O A receber
ﬁ Calendario

[ [y g,

Include subfolders Filter..,

(7 Irnpart items into the current folder
@ Import items into the same folder in:

| | <Retroceder || condur | | cancelar |

Pressionar — Concluir




